Terms of Reference (TOR)
Accountant
National Project Management Unit (NPMU)
Governance, Forest Landscapes and Livelihoods (GFLL) - Northern Laos

1. BACKGROUND
The Government of Lao (GoL) has demonstrated its commitment to reduce emissions through its active participation in the global initiative of REDD+ - Reducing Emissions from Deforestation and Forest Degradation. The GoL views REDD+ as an opportunity to balance conservation and development through the effective land use planning and sustainable management of its rich forest resources.
The GoL through the Department of Forestry (DoF) at the Ministry of Agriculture and Forestry (MAF) initiated its REDD+ Readiness process with its participation in the World Bank’s Forest Carbon Partnership Facility (FCPF). Having completed its REDD+ Readiness DoF started its first sub-national emission reduction project through FCPF’s Carbon Fund in 2018. 

Titled Governance, Forest Landscapes and Livelihoods - Northern Laos (GFLL) the six northern provinces of Lao PDR, namely  Bokeo, Huaphan Luang Namtha, Luang Prabang, Oudomxay, and Sayaburi. The area constitutes approximately one-third of both the country’s geographical and forest area, with a population of 1.8 million people and where the dominant land use designation is forest. The project is managed by a National Project Management Unit (NPMU) located at the REDD+ Division of DoF.

GFLL is now in its implementation phase and is planning to recruit an Accountant for its NPMU.

2. SCOPE OF WORK AND MAIN TASKS
The Financial Management Assistant 3will work closely with the Project Financial Management Team and Finance Unit of Administration under Department of Forestry, and the National Project Coordinator at the central level. He/she will be responsible for the following duties:

1. Undertake all day-to-day financial accounting activities of the project under guidance from the Financial Management Assistant.  He/she will ensure that all financial activities are carried out in an accountable, cost-effective and transparent manner, in accordance with procedures in the Financial Management Manual and other relevant project guidelines. 
2. Assist the Financial Management Consultant to prepare monthly, quarterly and annual project budgets.
3. Maintain systems to account for: receipt of all funds; authorizing and recording all disbursements, and safe custody and efficient management of cash.
4. Assist the Financial Management Consultant with the preparation of SOE, Withdrawal Application, and Request for payment or withdrawal from the Designated Account. After approval, ensure that payments are made in a timely manner.
5. Prepare month-end account closing and reconciliation statements and submit them to the Financial Management Consultant and National Project Coordinator for approval.
6. Assist the Financial Management Consultant in preparing the annual financial statements and liaise with project auditors.
7. Liaise with the National Treasury, MoF and Financial Management manager on disbursement related matters.
8. Prepare journal vouchers, payment vouchers and other related supporting documents for review in accordance with the procedures set out in the Financial Management Manual.
9. Take responsible for daily data entry into the project’s accounting system, maintenance orderly filing system and fixed asset register.
10. Perform any as may be assigned by the Financial Management Assistant and/or by the Project Management Team and DoF.

3. EXPERIENCE AND QUALIFICATIONS 
[bookmark: _GoBack]The candidate should have, at a minimum the following criteria:
· At least a Bachelor’s degree in accounting, finance or another related field;
· At least two years of professional experience in a similar position in accounting or financial management. Experience with the World Bank projects or other major donors is a plus;
· Good PC/systems literacy, including strong Excel skills. Skill in using computerized accounting software, especially ACCPAC system, is an advantage;
· Fluency in Laos and English (strong written and spoken skills);
· Good understanding of working with government, public institutional and budgetary structures and ability to work with a range of agencies at national, provincial, and local levels;  
· Reliable, independent and dynamic worker with high social competence and good team spirit; and
· Good team spirit, interpersonal skills and result orientation.
4. DUTY STATION AND DURATION
This assignment is an initial one-year contract term with a possibility for renewable based on satisfactory performance evaluation annually and business needs. The consultant would be based at the REDD+ Division, Department of Forestry in Vientiane Capital, Lao PDR with frequent travelling to six northern provinces.
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